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Outline (Section AT Section E)

A. Create a folder on your H: Drive (page 4)

(1) Doubleclickon 6 My Computerd

(2) Double click on your H: Drive

3 Select the 6Filebé6 Menu, O6Newd, then click O6Fol deré
4 Name t heMotimd der 6

B. Export Address Book i Mozilla Thunderbird (page 6)
(1) Open Mozilla Thunderbird (e.g. Login to your Email)
2 Go to the 6Toolsé Menu and click on 6Address Bookbd
B3 In the Address Book, select the 6Tool sd Menu and c
(4) Savet he f i |l e on vy oMoziladblder gou created in Sectidnthe 6
Fil e nan8:YourKenyonUserNamé Dated
e.g.. 6 A Barleya 0904176

Save as type: OLDIF6

C. Export Message Filters i Mozilla Thunderbird (page 8)

NOTE: Importing/Exporting Message Filters is a Thunderbird Add-On.
The Add-On functionality is only available for Thunderbird version 2 and greater.

(1) Open Mozilla Thunderbird (e.g. Login to your Email)
2) Go to the 06Toolsbé6 MgereuFahdeckiédk on O6Messa

(3) Inthe Message Fiterswi ndow, <c¢lick on the OExport Filters6 bu
Note: Ifyoudonotsee ampodE Fi |l t er s éctiohldofthisdogumenki p t o S
4 Save the fil e on MygzilabfoldeHyou ceatad in &eciomA.t he 6
File nankidter Your KenydnUser Name _ Dat ebd
e.g.. 0 Fi_Pkatleya 0904176

Save as type:  @&ll Fileso

D. Export Bookmarks 1 Mozilla Firefox (page 10)

(1) Open Mozilla Firefox
(2 Go to the 6Bookmarksd Menu and click on 60Organi ze
(3) Once in the Library window, make sure that &All Bookmarkséis highlighted.
Then go to the Ol mporse laenadt B&Exkpugprot memTML édn d
(4) Save the file on your H: drivei n  Mdriladydu created in Section A.
File name: O0BM_Your KenyonUser Name_Datebd
e.g.: 0 B _Marleya 0904176
Save as type: dHTML Filesd



Outline (Section AT Section E)

E. Install Add-On i Message Filter Import/Export (page 12)

NOTE: Follow the steps in this section only if asked to in Section C.
Importing/Exporting Message Filters is a Thunderbird Add-On.
The Add-On functionality is only available for Thunderbird version 2 and greater.

(1) Open Mozilla Thunderbird (e.g. Login to your Email)
2) Go to the O6Tool sé6 Mersw and click on O6Add
B Click on 6l nstall ébo
Note: The file is stored in \\Potomac\Downloads\Thunderbird\Add-ons.
Ifyouhave the networ\Rownl o&d® @go o stepEsy, d
else continue with step (4).
4 Click on the 6My dNetlloe kdl bauk ok 66 Bethi re Net w

(5) Double c¢click on 6Microsoft Wi ndows Networ ko
(6) Doubl e click on 6Kenyono

(7) Doubl e click on 6Potomacd

8 Double click on 6Downl oads?®d

(9 Double click on 6Thunderbirdé

(10) Doubl e cl tocnks 6on 6 Add
(11) Select the following file:
0t hunder bi r d_ mpostexportel.3.7.8-mz+tb.xpid i
Next,s el ectd 60Open
(12) When you receive the Software Installation screen with a warning message,
sel ectl | 6 INpsbda
(13) When you return to the Add-ons window,
withé | n st ahighlighted, selbect O6Restart Thunderbirdd
(14) After Thunderbird has restarted, go back to Section C of this document
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(1) Double clickon6 My

Computero

My Computer

< My Computer

File Edit

\_J'- Back J

YWiew Favorites  Tools

l?x /_J Search |{— Folders

Help
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Address | ¢ My Computer

MNarne

Hard Disk Drives

Devices with Removable Storage
b DWD-Raadd Drive (D)
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2 Software on ‘Potomac’ ()
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9 ohjects
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(2) Double click on your H: Drive

Double Click on H:

< My Computer

/oy
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[ Contral Panel

System Folder

File Edit “iew Favorites Tools Help 1','
& Back </ lﬁ /_\’ Search |- Folders =) ,ﬁ x n ' @ Falder Sync
Address | 9 by Computer M Go
MNarne Type Total Size Free Space | Comments

Hard Disk Drives
“e Local Disk (T2 Local Disk 74.5 GB 54.9 GB

Devices with Removable Storage
s DWD-RAM Drive (D) CD Drive

Network Drives
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3) Sel ect the odNEwlbedtMemuclick OFol dew&il ed > 6Newd >

File Edit View Favorites Tools Help

i& Groove Folder Synchronization » chh B Folders ‘ i ¥ P e ¥ M- \ [ﬂ
', v 1 ]588
CNew I
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) Eolder
hortcut
Create Shortcut B =
Delete Microsoft Office Access 2007 Database IeE
Rename &) Briefcase

™} Bitmap Image

&) Microsoft Office Word Document

Close Microsoft Office PowerPoint Presentation
&H) Microsoft Office Publisher Document

[] Text Document

WAVE Audio File

Microsoft Office Excel Worksheet

(3 Compressed (zipped) Folder

Properties

(4) Name t heMotimd der O Folder Name: Mozilla

P

File Edit View Favorites Tools Help

eEack v @ ‘ g; :pSearch E Folders

Address (S8 H:\

Name =
Kenyon-Ash
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B. Export Address Book T Mozilla Thunderbird

(1) Open Mozilla Thunderbird (e.g. Login to your Email) Open Thunderbird

& zarleya@kenyon.edu - Thunderbird ==X
File Edit View Go Message Tools Help

f T -/ Lﬂ ¢ b NEER A . 0. 42, Subject or Sender
GetMail  Write Address Book 1 | ‘

All Folders = . . i)
« 1 zarleya@kenyon.edu Thunderbird Mail - zarleya@kenyon.edu
# &3 Local Folders

Email

Read messages

A | Write a new message

Accounts

$%%
4. View settings for this account

2) Go to the 6Tool sd Menu and click o0fooAddr ess 6Bddk és s

‘& zarleya@kenyon.edu - Thunderbird
File Edit View Go Message Tools Help

¥ . / m Address Book Ctrl+2
GetMail  Write Address Boi Add-ons

. X 6 S |G

All Folders « Message Filters... N
+ 7,1 zarleya@kenyon.edu Import Filters il - Zarleya@ken)
+ i Local Folders

Import...
Error Console

Account Settings...
Options...

ge




(3) Inthe Address Book, selectt he 6 Tool sd Menu and c | i6cTko odrms 66 Exop dOrEtx® o 1

Address Boo
File Edit View Tools Help
n _’] Aq Mail & Newsgroups Ctrl+1 x
New Card New | jmpont... elete
Address Books| — Expor... ~| Email
WPersonal A  gpions... Sasha (Alexandr) ablovatsk
@ Kenyon T - actisb@k

(4) Save the file on your H: drive i n  Mdriladfdider you created in Section A.

File name: 0ABYour KenyonUser Name_Datebd
Save as type: OLDIFd 60 Savedozilab Fol der
Export Address Book 2Jed
Save in: |&}Muzilla '\) [f ¥ "'

E BEIiAB_zarleya 090417 Idif
My Recent
Documents

€,

Desktop

)

ky Documents

My Computer

£

MyMetwork | Saveastpe: | LDIF

File name: 4B zarleya_ 030417 Idif @




C. Export Message Filters i Mozilla Thunderbird

NOTE: Importing/Exporting Message Filters is a Thunderbird Add-On.
The Add-On functionality is only available for Thunderbird version 2 and greater.

(1) Open Mozilla Thunderbird (e.g. Login to your Email) Open Thunderbird
& zarleya@kenyon.edu - Thunderbird M=%
File Edit “iew Go Message Tools Help
“ _ / LJ_] > . A .. J j
GetMail  Write Address Book z
All Folders o ) . ol
+ 5 zarleya@kenyon.edu Thunderbird Mail - zarleya@kenyon.edu

+ 5 Local Folders
Email

| Read messages

A Write a new message

Accounts

h View settings for this account

2) Go to the 6Tool sd Menu and clicloTom| &Me s ssa ggeMeRsislatgesr ské



