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Outline                                 (Section A ï Section E) 

 

A. Create a folder on your H: Drive     (page 4) 
 

(1) Double click on  óMy Computerô 

(2) Double click on your H: Drive 

(3) Select the óFileô Menu, óNewô, then click óFolderô 

(4) Name the folder óMozillaô 

 

 

B. Export Address Book ï Mozilla Thunderbird    (page 6) 
 

(1) Open Mozilla Thunderbird (e.g. Login to your Email) 

(2) Go to the óToolsô Menu and click on óAddress Bookô 

(3) In the Address Book, select the óToolsô Menu and click on óExportô 

(4) Save the file on your H: drive in the óMozillaô folder you created in Section A.     

                   File name:         óAB_YourKenyonUserName_Dateô 

                   e.g.:                   óAB_zarleya_090417ô 

                   Save as type:    ó.LDIFô 

 

 

C.  Export Message Filters ï Mozilla Thunderbird   (page 8) 
  NOTE:   Importing/Exporting Message Filters is a Thunderbird Add-On.   

               The Add-On functionality is only available for Thunderbird version 2 and greater. 

 

(1)  Open Mozilla Thunderbird (e.g. Login to your Email) 

(2) Go to the óToolsô Menu and click on óMessage Filterséô 

(3) In the Message Filters window, click on the óExport Filtersô button 

    Note:  If you do not see an óExport Filtersô button, skip to Section E of this document. 

(4) Save the file on your H: drive in the óMozillaô folder you created in Section A.     

                   File name:         óFilter_YourKenyonUserName_Dateô 

                   e.g.:                   óFilter_zarleya_090417ô 

                         Save as type:     óAll Filesô 

 

 

D.  Export Bookmarks ï Mozilla Firefox     (page 10) 
 

(1) Open Mozilla Firefox 

(2) Go to the óBookmarksô Menu and click on óOrganize Bookmarkséô 

(3) Once in the Library window, make sure that óAll Bookmarksô is highlighted. 

  Then go to the óImport and Backupô menu and select óExport HTMLéô 

(4) Save the file on your H: drive in the óMozillaô you created in Section A.     

                   File name:         óBM_YourKenyonUserName_Dateô 

                   e.g.:                   óBM_zarleya_090417ô 

         Save as type:     óHTML Filesô  
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Outline                        (Section A ï Section E) 

 

E.  Install Add-On ï Message Filter Import/Export  (page 12) 
  NOTE:   Follow the steps in this section only if asked to in Section C. 

Importing/Exporting Message Filters is a Thunderbird Add-On.   

      The Add-On functionality is only available for Thunderbird version 2 and greater. 

 

(1) Open Mozilla Thunderbird (e.g. Login to your Email)  

(2) Go to the óToolsô Menu and click on óAdd-onsô  

(3) Click on óInstalléô 

        Note:  The file is stored in \\Potomac\Downloads\Thunderbird\Add-ons.  

                    If you have the network drive óPotomac\Downloadsô mapped, go to step (9),   

                       else continue with step (4). 

(4) Click on the óMy Networkô button then double click on óEntire Networkô 

(5) Double click on óMicrosoft Windows Networkô 

(6) Double click on óKenyonô 

(7) Double click on óPotomacô 

(8) Double click on óDownloadsô 

(9) Double click on óThunderbirdô 

(10)   Double click on óAdd-onsô 

(11)   Select the following file:                            

                     óthunderbird_message_filter_import_export-1.3.7.3-mz+tb.xpiô 

                           Next, select óOpenô 

(12)   When you receive the Software Installation screen with a warning message,  

                    select óInstall Nowô 

(13)   When you return to the Add-ons window, 

              with óInstallationô highlighted, select óRestart Thunderbirdô  

(14)   After Thunderbird has restarted, go back to Section C of this document 
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A. Create óMozillaô Folder on H: Drive 
 

(1) Double click on óMy Computerô My Computer 

  

 
 

 

(2) Double click on your H: Drive Double Click on H: 
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(3) Select the óFileô Menu, óNewô, then click óFolderô óFileô > óNewô > óFolderô 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(4) Name the folder óMozillaô Folder Name: Mozilla 
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B. Export Address Book ï Mozilla Thunderbird 

 

(1)  Open Mozilla Thunderbird (e.g. Login to your Email) Open Thunderbird 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Go to the óToolsô Menu and click on óAddress Bookô óToolsô  > óAddress Bookô 
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(3)  In the Address Book, select the óToolsô Menu and click on óExportô óToolsô  > óExportô 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(4)  Save the file on your H: drive in the óMozillaô folder you created in Section A.     

          File name:         óAB_YourKenyonUserName_Dateô 

          Save as type:    ó.LDIFô óSaveô to óMozillaô Folder 
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C. Export Message Filters ï Mozilla Thunderbird  

 

NOTE:   Importing/Exporting Message Filters is a Thunderbird Add-On.   

                The Add-On functionality is only available for Thunderbird version 2 and greater. 

 

(1)  Open Mozilla Thunderbird (e.g. Login to your Email) Open Thunderbird 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Go to the óToolsô Menu and click on óMessage Filterséô óToolsô  > óMessage Filterséô 

 

        

 

  


